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CONFORMIDADE OPERACIONAL NO LEGISLATIVO MUNICIPAL
PEDIDOS DE INFORMAGAO, REQUERIMENTOS, DIARIAS, DESLOCAMENTOS E GESTAO DE PESSOAL
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® BELO HORIZONTE MG & 29 A 02 DE OUTUBRO DE 2026

SoFORCE

TREINAMENTOS E CONSULTORIA

Garanta ja sua inscricao!

As inscricoes para nossos cursos sao realizadas exclusivamente por
meio de links especificos. Para mais informacoes, entre em contato
conosco através de nossos telefones. Sera um prazer atendé-lo.

O

(31) 9 9607-5657
(35) 9 9951-6549
(35) 9 9131-0750
(35) 9 9805-2290

secretaria.forcetreinamentos@gmail.com




PROGRAMACAO
CONFORMIDADE OPERACIONAL NO LEGISLATIVO MUNICIPAL

Pedidos de Informacao, Requerimentos, Diarias, Deslocamentos e Gestéao de Pessoal

DIA 29 TERCA-FEIRA CREDENCIAMENTO 15 AS 17H

« Atividades: Recepcéao de participantes, entrega de material técnico e

orientacbes metodoldgicas para as atividades praticas.
PROFESSOR: Filipe Mendanha

DIA 30 QUARTA-FEIRA DAS O8H AS 12H

|

MODULO 1 - PEDIDOS DE INFORMACAO E REQUERIMENTOS

Diferencas entre pedido de informacéao, requerimento, indicacéo e oficio;
Procedimentos, prazos e providéncias;

Respostas incompletas ou omissas: reiteracao e medidas regimentais;
Relac&o com a transparéncia publica e a Lei de Acesso a Informagéao (LAI);
Padronizacao e formalizacdo dos procedimentos legislativos.

DIA T QUINTA-FEIRA DAS O8H AS 12H

|
4

MODULO 2 - DIARIAS, DESLOCAMENTOS E PRESTAGCAO DE CONTAS

Autorizacao, execucao e formalizacao das despesas;

Interesse publico, motivacédo e compatibilidade do deslocamento;
Controle interno e comprovacéao da finalidade da viagem;

Principais irregularidades: finalidade genérica, excesso de despesas e
auséncia de documentacao;

Boas préticas para prevencdo de apontamentos pelos 6rgaos de controle.

DIA 2 SEXTA-FEIRA DAS O08H AS 12H

|

MODULO 3 - GESTAO DE PESSOAL, NEPOTISMO E CONFORMIDADE

Nepotismo direto e cruzado: cuidados nas nomeacoes e designacoes;
Cargos em comisséao e funcdes gratificadas: critérios e justificativas;
Impedimentos, conflitos de interesse e vedacdes administrativas;
Procedimentos e registros internos para maior seguranca juridica;
Normativos, declaracdes e trilha documental de conformidade;

Boas praticas de gestao de pessoal no Poder Legislativo Municipal.
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Material Didatico Personalizado;
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Atividades praticas com foco na metodologia de apredizagem;
Networking; Coffe Break; Certificado de Conclusao impresso.

NOSSO PROFESSOR

FILIPE
MENDANHA

Publico Alvo da Force: Vereadores, prefeitos, vice-prefeitos,
ecretarios, procuradores, assessores, diretores de camara, chefe
de gabinete, contador, controle interno, ouvidor, secretarios,
equipe de assessoria do legislativo e executivo, servidores
publicos em geral e demais profissionais interessados no tema.

[@) forcetreinamentos @ www.forcetreinamentos.com.br

Force Treinamentos e Consultoria, Rua: Antenor Chagas n°® 68 A, Centro
Santana da Vargem - MG CEP: 37 195 000 CNPJ: 40 223 681 0001/71

CAPACITACAO

oo FORGE

Hotéis Parceiros

HOTEL SAMBA VINTAGE
0800 960 8526

HOTEL MONTE CARLO

(31) 9 8421-6878

Local do Curso
Edificio Acaiaca

Av. Afonso Pena, 867, 6°
andar Sala 615 a 622
Centro, Belo Horizonte - MG

FECON-MG - Federacéo dos
Contabilistas do Estado de
Minas Gerais.

Investimento

R$ 1549,99 por inscricao



https://www.web-explore.com/br/web?q=hoteis&cdr=a27de2ed8b886e8aa0af6d93a9ce4a5b#t=https://r.search.yahoo.com/cbclk/dWU9OTFDNkE5NjdFMzBCNEQ5MSZ1dD0xNjg5Nzg4MDY3MjUzJnVvPTgwNjc2NzY4Mzc4MzU3Jmx0PTImcz0yJmVzPXJBZzA0WmNHUFM4dUZlaEM4bDJYV243bFU4T1ljTktuaFduSjJYX2k4RHF4akNWUw--/RV=2/RE=1689816867/RO=10/RU=https%3a%2f%2fwww.bing.com%2faclick%3fld%3de8KZeHMDamSXTfw2y_7AwwSjVUCUySwJ5KO0IItqB8QRU2nIQKuWb_hrxMiClWWa2LycDV2sq-AMZ1ETqdew9Rw8n-3yVkLd4Yky7-1I3_YbBxsoJR6wY1op3XkvQU7B-OqhpUdWEhkSJnnM1rVjbVyul0jgBJJRQUb39Mi12GZwBLv2J1HAKdeaE1xSo1U34ew0HGmw%26u%3daHR0cCUzYSUyZiUyZnd3dy5ib29raW5nLmNvbSUyZmFpcnBvcnQlMmZiciUyZlRIRS5wdC5odG1sJTNmYWlkJTNkMzYzMTg0JTI2bGFiZWwlM2Rtc24tWjFRbGE3WmhRS3k2QlJOR1Nlckg4QS04MDY3Njc2ODM3ODM1NyUzYXRpa3dkLTE2MzM1MjA4ODAxJTNhbG9jLTIwJTNhbmVzJTNhbXRlJTNhbHA2NzMlM2FkZWMlM2Fxc2hvdGVpcyUyNnV0bV9jYW1wYWlnbiUzZEdvb2dsZV9BaXJwb3J0cyUyNTIwUFQlMjUyMFJPVyUyNnV0bV9tZWRpdW0lM2RjcGMlMjZ1dG1fc291cmNlJTNkYmluZyUyNnV0bV90ZXJtJTNkWjFRbGE3WmhRS3k2QlJOR1Nlckg4QSUyNm1zY2xraWQlM2Q0MWE2NzNhZDZjMDMxZDVhYzBlMjE3MTU3MmEwZTVkZA%26rlid%3d41a673ad6c031d5ac0e2171572a0e5dd/RK=2/RS=jWPHyUO41mttgPlfJGryI1F5hrM-
https://www.web-explore.com/br/web?q=hoteis&cdr=a27de2ed8b886e8aa0af6d93a9ce4a5b#t=https://r.search.yahoo.com/cbclk/dWU9OTFDNkE5NjdFMzBCNEQ5MSZ1dD0xNjg5Nzg4MDY3MjUzJnVvPTgwNjc2NzY4Mzc4MzU3Jmx0PTImcz0yJmVzPXJBZzA0WmNHUFM4dUZlaEM4bDJYV243bFU4T1ljTktuaFduSjJYX2k4RHF4akNWUw--/RV=2/RE=1689816867/RO=10/RU=https%3a%2f%2fwww.bing.com%2faclick%3fld%3de8KZeHMDamSXTfw2y_7AwwSjVUCUySwJ5KO0IItqB8QRU2nIQKuWb_hrxMiClWWa2LycDV2sq-AMZ1ETqdew9Rw8n-3yVkLd4Yky7-1I3_YbBxsoJR6wY1op3XkvQU7B-OqhpUdWEhkSJnnM1rVjbVyul0jgBJJRQUb39Mi12GZwBLv2J1HAKdeaE1xSo1U34ew0HGmw%26u%3daHR0cCUzYSUyZiUyZnd3dy5ib29raW5nLmNvbSUyZmFpcnBvcnQlMmZiciUyZlRIRS5wdC5odG1sJTNmYWlkJTNkMzYzMTg0JTI2bGFiZWwlM2Rtc24tWjFRbGE3WmhRS3k2QlJOR1Nlckg4QS04MDY3Njc2ODM3ODM1NyUzYXRpa3dkLTE2MzM1MjA4ODAxJTNhbG9jLTIwJTNhbmVzJTNhbXRlJTNhbHA2NzMlM2FkZWMlM2Fxc2hvdGVpcyUyNnV0bV9jYW1wYWlnbiUzZEdvb2dsZV9BaXJwb3J0cyUyNTIwUFQlMjUyMFJPVyUyNnV0bV9tZWRpdW0lM2RjcGMlMjZ1dG1fc291cmNlJTNkYmluZyUyNnV0bV90ZXJtJTNkWjFRbGE3WmhRS3k2QlJOR1Nlckg4QSUyNm1zY2xraWQlM2Q0MWE2NzNhZDZjMDMxZDVhYzBlMjE3MTU3MmEwZTVkZA%26rlid%3d41a673ad6c031d5ac0e2171572a0e5dd/RK=2/RS=jWPHyUO41mttgPlfJGryI1F5hrM-
https://www.web-explore.com/br/web?q=hoteis&cdr=a27de2ed8b886e8aa0af6d93a9ce4a5b#t=https://r.search.yahoo.com/cbclk/dWU9OTFDNkE5NjdFMzBCNEQ5MSZ1dD0xNjg5Nzg4MDY3MjUzJnVvPTgwNjc2NzY4Mzc4MzU3Jmx0PTImcz0yJmVzPXJBZzA0WmNHUFM4dUZlaEM4bDJYV243bFU4T1ljTktuaFduSjJYX2k4RHF4akNWUw--/RV=2/RE=1689816867/RO=10/RU=https%3a%2f%2fwww.bing.com%2faclick%3fld%3de8KZeHMDamSXTfw2y_7AwwSjVUCUySwJ5KO0IItqB8QRU2nIQKuWb_hrxMiClWWa2LycDV2sq-AMZ1ETqdew9Rw8n-3yVkLd4Yky7-1I3_YbBxsoJR6wY1op3XkvQU7B-OqhpUdWEhkSJnnM1rVjbVyul0jgBJJRQUb39Mi12GZwBLv2J1HAKdeaE1xSo1U34ew0HGmw%26u%3daHR0cCUzYSUyZiUyZnd3dy5ib29raW5nLmNvbSUyZmFpcnBvcnQlMmZiciUyZlRIRS5wdC5odG1sJTNmYWlkJTNkMzYzMTg0JTI2bGFiZWwlM2Rtc24tWjFRbGE3WmhRS3k2QlJOR1Nlckg4QS04MDY3Njc2ODM3ODM1NyUzYXRpa3dkLTE2MzM1MjA4ODAxJTNhbG9jLTIwJTNhbmVzJTNhbXRlJTNhbHA2NzMlM2FkZWMlM2Fxc2hvdGVpcyUyNnV0bV9jYW1wYWlnbiUzZEdvb2dsZV9BaXJwb3J0cyUyNTIwUFQlMjUyMFJPVyUyNnV0bV9tZWRpdW0lM2RjcGMlMjZ1dG1fc291cmNlJTNkYmluZyUyNnV0bV90ZXJtJTNkWjFRbGE3WmhRS3k2QlJOR1Nlckg4QSUyNm1zY2xraWQlM2Q0MWE2NzNhZDZjMDMxZDVhYzBlMjE3MTU3MmEwZTVkZA%26rlid%3d41a673ad6c031d5ac0e2171572a0e5dd/RK=2/RS=jWPHyUO41mttgPlfJGryI1F5hrM-
https://www.web-explore.com/br/web?q=hoteis&cdr=a27de2ed8b886e8aa0af6d93a9ce4a5b#t=https://r.search.yahoo.com/cbclk/dWU9OTFDNkE5NjdFMzBCNEQ5MSZ1dD0xNjg5Nzg4MDY3MjUzJnVvPTgwNjc2NzY4Mzc4MzU3Jmx0PTImcz0yJmVzPXJBZzA0WmNHUFM4dUZlaEM4bDJYV243bFU4T1ljTktuaFduSjJYX2k4RHF4akNWUw--/RV=2/RE=1689816867/RO=10/RU=https%3a%2f%2fwww.bing.com%2faclick%3fld%3de8KZeHMDamSXTfw2y_7AwwSjVUCUySwJ5KO0IItqB8QRU2nIQKuWb_hrxMiClWWa2LycDV2sq-AMZ1ETqdew9Rw8n-3yVkLd4Yky7-1I3_YbBxsoJR6wY1op3XkvQU7B-OqhpUdWEhkSJnnM1rVjbVyul0jgBJJRQUb39Mi12GZwBLv2J1HAKdeaE1xSo1U34ew0HGmw%26u%3daHR0cCUzYSUyZiUyZnd3dy5ib29raW5nLmNvbSUyZmFpcnBvcnQlMmZiciUyZlRIRS5wdC5odG1sJTNmYWlkJTNkMzYzMTg0JTI2bGFiZWwlM2Rtc24tWjFRbGE3WmhRS3k2QlJOR1Nlckg4QS04MDY3Njc2ODM3ODM1NyUzYXRpa3dkLTE2MzM1MjA4ODAxJTNhbG9jLTIwJTNhbmVzJTNhbXRlJTNhbHA2NzMlM2FkZWMlM2Fxc2hvdGVpcyUyNnV0bV9jYW1wYWlnbiUzZEdvb2dsZV9BaXJwb3J0cyUyNTIwUFQlMjUyMFJPVyUyNnV0bV9tZWRpdW0lM2RjcGMlMjZ1dG1fc291cmNlJTNkYmluZyUyNnV0bV90ZXJtJTNkWjFRbGE3WmhRS3k2QlJOR1Nlckg4QSUyNm1zY2xraWQlM2Q0MWE2NzNhZDZjMDMxZDVhYzBlMjE3MTU3MmEwZTVkZA%26rlid%3d41a673ad6c031d5ac0e2171572a0e5dd/RK=2/RS=jWPHyUO41mttgPlfJGryI1F5hrM-
https://www.web-explore.com/br/web?q=hoteis&cdr=a27de2ed8b886e8aa0af6d93a9ce4a5b#t=https://r.search.yahoo.com/cbclk/dWU9OTFDNkE5NjdFMzBCNEQ5MSZ1dD0xNjg5Nzg4MDY3MjUzJnVvPTgwNjc2NzY4Mzc4MzU3Jmx0PTImcz0yJmVzPXJBZzA0WmNHUFM4dUZlaEM4bDJYV243bFU4T1ljTktuaFduSjJYX2k4RHF4akNWUw--/RV=2/RE=1689816867/RO=10/RU=https%3a%2f%2fwww.bing.com%2faclick%3fld%3de8KZeHMDamSXTfw2y_7AwwSjVUCUySwJ5KO0IItqB8QRU2nIQKuWb_hrxMiClWWa2LycDV2sq-AMZ1ETqdew9Rw8n-3yVkLd4Yky7-1I3_YbBxsoJR6wY1op3XkvQU7B-OqhpUdWEhkSJnnM1rVjbVyul0jgBJJRQUb39Mi12GZwBLv2J1HAKdeaE1xSo1U34ew0HGmw%26u%3daHR0cCUzYSUyZiUyZnd3dy5ib29raW5nLmNvbSUyZmFpcnBvcnQlMmZiciUyZlRIRS5wdC5odG1sJTNmYWlkJTNkMzYzMTg0JTI2bGFiZWwlM2Rtc24tWjFRbGE3WmhRS3k2QlJOR1Nlckg4QS04MDY3Njc2ODM3ODM1NyUzYXRpa3dkLTE2MzM1MjA4ODAxJTNhbG9jLTIwJTNhbmVzJTNhbXRlJTNhbHA2NzMlM2FkZWMlM2Fxc2hvdGVpcyUyNnV0bV9jYW1wYWlnbiUzZEdvb2dsZV9BaXJwb3J0cyUyNTIwUFQlMjUyMFJPVyUyNnV0bV9tZWRpdW0lM2RjcGMlMjZ1dG1fc291cmNlJTNkYmluZyUyNnV0bV90ZXJtJTNkWjFRbGE3WmhRS3k2QlJOR1Nlckg4QSUyNm1zY2xraWQlM2Q0MWE2NzNhZDZjMDMxZDVhYzBlMjE3MTU3MmEwZTVkZA%26rlid%3d41a673ad6c031d5ac0e2171572a0e5dd/RK=2/RS=jWPHyUO41mttgPlfJGryI1F5hrM-
https://www.web-explore.com/br/web?q=hoteis&cdr=a27de2ed8b886e8aa0af6d93a9ce4a5b#t=https://r.search.yahoo.com/cbclk/dWU9OTFDNkE5NjdFMzBCNEQ5MSZ1dD0xNjg5Nzg4MDY3MjUzJnVvPTgwNjc2NzY4Mzc4MzU3Jmx0PTImcz0yJmVzPXJBZzA0WmNHUFM4dUZlaEM4bDJYV243bFU4T1ljTktuaFduSjJYX2k4RHF4akNWUw--/RV=2/RE=1689816867/RO=10/RU=https%3a%2f%2fwww.bing.com%2faclick%3fld%3de8KZeHMDamSXTfw2y_7AwwSjVUCUySwJ5KO0IItqB8QRU2nIQKuWb_hrxMiClWWa2LycDV2sq-AMZ1ETqdew9Rw8n-3yVkLd4Yky7-1I3_YbBxsoJR6wY1op3XkvQU7B-OqhpUdWEhkSJnnM1rVjbVyul0jgBJJRQUb39Mi12GZwBLv2J1HAKdeaE1xSo1U34ew0HGmw%26u%3daHR0cCUzYSUyZiUyZnd3dy5ib29raW5nLmNvbSUyZmFpcnBvcnQlMmZiciUyZlRIRS5wdC5odG1sJTNmYWlkJTNkMzYzMTg0JTI2bGFiZWwlM2Rtc24tWjFRbGE3WmhRS3k2QlJOR1Nlckg4QS04MDY3Njc2ODM3ODM1NyUzYXRpa3dkLTE2MzM1MjA4ODAxJTNhbG9jLTIwJTNhbmVzJTNhbXRlJTNhbHA2NzMlM2FkZWMlM2Fxc2hvdGVpcyUyNnV0bV9jYW1wYWlnbiUzZEdvb2dsZV9BaXJwb3J0cyUyNTIwUFQlMjUyMFJPVyUyNnV0bV9tZWRpdW0lM2RjcGMlMjZ1dG1fc291cmNlJTNkYmluZyUyNnV0bV90ZXJtJTNkWjFRbGE3WmhRS3k2QlJOR1Nlckg4QSUyNm1zY2xraWQlM2Q0MWE2NzNhZDZjMDMxZDVhYzBlMjE3MTU3MmEwZTVkZA%26rlid%3d41a673ad6c031d5ac0e2171572a0e5dd/RK=2/RS=jWPHyUO41mttgPlfJGryI1F5hrM-
https://www.web-explore.com/br/web?q=hoteis&cdr=a27de2ed8b886e8aa0af6d93a9ce4a5b#t=https://r.search.yahoo.com/cbclk/dWU9OTFDNkE5NjdFMzBCNEQ5MSZ1dD0xNjg5Nzg4MDY3MjUzJnVvPTgwNjc2NzY4Mzc4MzU3Jmx0PTImcz0yJmVzPXJBZzA0WmNHUFM4dUZlaEM4bDJYV243bFU4T1ljTktuaFduSjJYX2k4RHF4akNWUw--/RV=2/RE=1689816867/RO=10/RU=https%3a%2f%2fwww.bing.com%2faclick%3fld%3de8KZeHMDamSXTfw2y_7AwwSjVUCUySwJ5KO0IItqB8QRU2nIQKuWb_hrxMiClWWa2LycDV2sq-AMZ1ETqdew9Rw8n-3yVkLd4Yky7-1I3_YbBxsoJR6wY1op3XkvQU7B-OqhpUdWEhkSJnnM1rVjbVyul0jgBJJRQUb39Mi12GZwBLv2J1HAKdeaE1xSo1U34ew0HGmw%26u%3daHR0cCUzYSUyZiUyZnd3dy5ib29raW5nLmNvbSUyZmFpcnBvcnQlMmZiciUyZlRIRS5wdC5odG1sJTNmYWlkJTNkMzYzMTg0JTI2bGFiZWwlM2Rtc24tWjFRbGE3WmhRS3k2QlJOR1Nlckg4QS04MDY3Njc2ODM3ODM1NyUzYXRpa3dkLTE2MzM1MjA4ODAxJTNhbG9jLTIwJTNhbmVzJTNhbXRlJTNhbHA2NzMlM2FkZWMlM2Fxc2hvdGVpcyUyNnV0bV9jYW1wYWlnbiUzZEdvb2dsZV9BaXJwb3J0cyUyNTIwUFQlMjUyMFJPVyUyNnV0bV9tZWRpdW0lM2RjcGMlMjZ1dG1fc291cmNlJTNkYmluZyUyNnV0bV90ZXJtJTNkWjFRbGE3WmhRS3k2QlJOR1Nlckg4QSUyNm1zY2xraWQlM2Q0MWE2NzNhZDZjMDMxZDVhYzBlMjE3MTU3MmEwZTVkZA%26rlid%3d41a673ad6c031d5ac0e2171572a0e5dd/RK=2/RS=jWPHyUO41mttgPlfJGryI1F5hrM-
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